
 

How To Log Into The Client Portal 

 
The first time you log in, you will need to click Sign Up.  You will use your work email 

address. 

 
      

 

 

 

 

 

 

 

 

 

 

 

 



 

 

      

     Click Continue 

 

 

 

Go to your email and get the email with your 6 digit code.  Please enter the code and click continue. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

       Next you will setup your password 

      

       

           Criteria for password 

 

 

      

          

       

 

 

 

 

 

 

 



 

 

 

MultiFactor Authenticator - MFA 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Scan the QR code using any authenticator app that you have available to you (can get app 

from Google Play or Play Store) 

Enter the one time code on the screen 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Copy Code and save this somewhere safe.   

Check the box that you have safely recorded the code and click Continue 

 

 

 

 

 

 

 



 

You will see your Dashboard 
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